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JL015KHOCTHOM perjiaMeHT
CTApUIEro rocyJapcTBEHHOr0 HAJIOTOBOI0 HHCIIEKTOPa
0T/1e/1a AaHAIN3A U NJIAHNPOBAHNS HAJIOTOBBIX MPOBEPOK
Ynpasienus @eaepanbHOil HATOroBoH cy:k0b1 Mo HoBocudupckoi odactu

1. O0mue mooKeHus

1. JomxHocTh (QenepanbHOW TroCYJapCTBEHHOW TpakJAaHCKOM CiIykObl (maiee —
rpakaaHcKas CiIyx0a) — CTapUInili rocyJapcTBEHHBIA HAJIOrOBBI MHCIEKTOP OT/AENa aHaJIU3a
U TUIAHUPOBAHUS HAJIOTOBBIX MpoBepoK YmpasieHus denepanbHON HAJIOTOBOW CIyXObI MO
HoBocubupckoit obmactu (manee — crapmuid rocHajgoruHcrnektop, OTaen u YmopasieHUe,
COOTBETCTBEHHO), OTHOCHUTCS K BEAYIIEW TpyMNIe TOJKHOCTEM TIpakIaHCKOW CIyKOBbI
KaTE€ropuu «CIIELUAIUCTBD.

Peructpanuonnstit Homep (kon) nomknoctu — 11-3-4-070.

2. Obnacte TpodecCUOHATBLHON CIYKEOHOU IeATeTbHOCTH 3aMECTHTENsI HadajJbHUKA
oTJieNa: peryJaupoBaHre HAJOrOBOU e TEIbHOCTH.

3. Bug npodeccrnonanbHON ci1ykeOHOM e TeIbHOCTH 3aMECTUTENS HadyaJlbHUKa OTAeNa:
BUJIbI TPOPECCUOHATBHON CIYyKeOHOM NeATeNbHOCTH, BXOAsINE B 00nacth «PerynupoBanue
HAJIOrOBOM JI€ATEILHOCTH» B YacTH, OTHOcAllehcs K cdepe aestenbHocTH DenepanabHOM
HAJIOTOBOM CITYXKOBI.

4. HazHayeHue Ha JOJDKHOCTH (IIPU YCIOBHHM O(QOPMIIEHUSI COOTBETCTBYIOIETO J0MYyCKa
K paboTe CO CBEICHHSIMH, COCTAaBISIONMMHI TOCYAAPCTBEHHYIO TaifHy)' M OCBOGOXJICHHE OT
JOJKHOCTH  CTapIlIero TOCHAJIOTMHCIIEKTOpPA OCYLIECTBIISIIOTCS MPUKA30M PYKOBOJIUTENS
Ynpasienus.

5. Crapumunii roOCHaJIOTUHCIIEKTOP HEMOCPEACTBEHHO MTOAUYMHAETCS HadyanpHUKy OTnena.

I1. Kpanu¢pukanuonHbie TpeOOBaHUA
JJIS 3aMelIeHUs TOJKHOCTH IPAKIAHCKOM CJIYKObI

6. lna 3aMemnieHusl JOJDKHOCTM  CTapliero T'OCHAJOTMHCIEKTOPA YCTaHABIMBAIOTCS
ClleAyoue TpeOOBaHMU.

6.1. Hamdame BbicIIero 06pa3oBaHis (C MHEHHMABLHBIM yPOBHEM — GaKanaBpHar)-.

6.2. be3 npenbsBaeHuss TpeOOBAHUM K CTaXy TPakIaHCKOW CIIYXObl WM CTaXy pabOThbI
0 CIIEUNAJIbHOCTH, HAIIPABJIEHUIO TOATOTOBKH.

6.3. Hanmrune 0a30BBIX 3HAHMIA: TOCYAAPCTBEHHOTO si3bika P®D (pycckoro si3pika); OCHOB
Koncturynuun PO, ®enepansroro 3akoHa ot 27.05.2003 Ne 58-P3 «O cucreMe rocyaapcTBEHHOM
ciyx0bl  Poccuiickoit ®epepaunm», 3aKOHOAATENBCTBA O TOCYJAPCTBEHHOM TI'Pa)JIaHCKOM
ciyx0e, 3aKOHOJATEeNbCTBA O IMPOTUBOACHCTBUU KOPPYIIUH; B 00MacTé MH(OPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (3HAHUH OCHOB MH(OPMAIIMOHHOW OE€30MacHOCTH M 3alllUThI

! VkaspIBaeTCs IPH BKIIOYCHHH STOM JOIDKHOCTH B IlepedcHb JIOIDKHOCTEH YIIpaBiIeHHs, HCIIOIHCHHE JIOKHOCTHBIX
00513aHHOCTEH 110 KOTOPBIM CBSI3aHO C MCTIOIB30BAHNUEM CBEICHHH, COCTABILIONINX TOCYIapCTBEHHYIO TalHY.

Pemrenust mpencraBuTens HaHUMATeNns O TpPeOOBaHMSAX K CIIEHUATBHOCTH, HAINPAaBICHUIO MOATOTOBKH (K
YKpYIHEHHBIM TPyIIaM CHeNUAIEHOCTEH M HAIIPaBICHUH MOJITOTOBKH), ONMPEICTIEMBIX C YUE€TOM O0JacTH M BHIA
npoEeCCHOHATBPHON CIY)KEOHOH NEesATeTBHOCTH TPAXIAHCKOTO CIYXKAIIET0 — OTCYTCTBYIOT; TpeOOBaHUSA K
KBaTH(UKAIMK, TONYYCHHOW IO pe3yabTaTaM OCBOCHUS JIOTMONHHUTENBFHON NPOQECCHOHAIFHON IPOrpaMMBI
poQeCcCHOHATBHO MEPENOATOTOBKH — HE YCTAHOBIICHBIL.
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MH(pOpMAIMK; OCHOBHBIX ITOJIOXEHUH 3aKOHOJATENbCTBA O IEPCOHANbHBIX JTAHHBIX; OOLIMX
NPUHIHAIOB (DYHKIIMOHUPOBAHHSI CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa; OCHOBHBIX
MOJIOXKEHUI 3aKOHOIaTeIhCTBA 00 JIEKTPOHHOMN MOANUCH; 3HAHUN U YMEHHM 10 IPUMEHEHUIO
NIEPCOHAIBHOTO KOMITBIOTEPA).

6.4. Hannuue npodeccroHaabHbIX 3HAHUM:

6.4.1. B cdepe 3akonomatenpctBa P®: HamoroBoro komekca P (mamee — HK POD);
bromxernoro konekca P®; denepanbhbix 3akoHOB 0T 08.08.2001 Ne 129-D3 «O rocynapcTBEHHOM
pETHCTpAMK OPUIMYECKUX JIMI W HWHAUBUAYAJIbHBIX mpeanpuHumarencin»; ot 06.10.2003
No 131-03 «O06 o0uux NpUHIMIIAX OPraHU3alM MECTHOro caMoympasiieHUs B Poccuiickoit
®eneparuny; ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX AaHHBIX»; OT 29.11.2007 Ne 282-D3
«O0 o¢uIMaTbHOM CTaTHUCTHYECKOM Y4YE€T€ W CHCTEME TOCYJapCTBEHHOW CTATUCTUKU B
Poccutickoit ®eneparmm»; ot 09.02.2009 Ne 8-D3 «O06 obecrieueHuu a0cTyna K uHGOpMaLuu o
JIESTEIIBHOCTH TOCYIApPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO caMoyIipaBieHus»; oT 27.07.2010
Ne 210-@3 «O06 opranuzanuu MpeaoCTaBICHUs] TOCYJAPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIIYT; OT
06.04.2011 Ne 63-®3 «O06 snexktponHoi noanmucu»; oT 28.12.2013 Ne 443-03 «O denepanbHOil
MH(POPMAIIMOHHON a/IpeCHON CHUCTEME M O BHECEHUM H3MeHeHM B DenepaibHblil 3akoH «O0
OOIIMX TPUHIMIIAX OPraHU3alMUd MECTHOrO camoympamieHus B Poccuiickoit denepanumny; ot
21.12.2021 Ne 414-®3 «O06 o6mMx NpUHIMIAX OpraHu3aluy MyOIMYHOM BJIacTH B CyObEKTax
Poccuiickoit ®@enepaunmn»; 3akoHa PD or 21.03.1991 Ne 943-1 «O HajoroBbIx OpraHax
Poccutickoit ®eneparum»; Ykaza Ilpesugenra PO ot 07.05.2012 Ne 601 «OO6 OCHOBHBIX
HaIpaBJICHUAX COBEPIICHCTBOBAHUS CUCTEMBI FOCYAapPCTBEHHOTO yIpaBieHus»; lloctaHoBiIeHNS
[IpaBurenbctBa PO ot 30.09.2004 Ne 506 «O6 ytBepknenun Ilonoxenus o DepepaibHOU
HasoroBoil  ciyxkOe»; mpukaza DOHC Poccum ot 08.07.2019 Ne MMB-7-19/343(@ «O6
YTIBEP)KACHUN  AJIMUHHCTPAaTHBHOrO periiaMeHTa @DefepallbHOW HAJIOTOBOM  CIyXObl 110
MIPEIOCTABICHUIO TOCYIAPCTBEHHON YCIYTH MO OecriaTHOMY WH()OPMUPOBAHUIO (B TOM UHUCIIC B
NUCbMEHHOH (hopMe) HANOroIIaTeNbIIMKOB, TUIATEIbIIMKOB COOPOB, MJIATENBIIMKOB CTPAXOBBIX
B3HOCOB M HAJIOTOBBIX areHTOB O JICHCTBYIOIIMX Hayiorax, cOopax W CTPaxoBBIX B3HOCAX,
3aKOHO/IATeNIbCTBE O HAJOrax M cOOpax M MPHUHSATHIX B COOTBETCTBUM C HHM HOPMATHUBHBIX
NPABOBbIX aKTaX, MOPSAIKE UCUUCICHUS U YIUIAThl HAJIOTOB, COOPOB M CTPaxXOBbIX B3HOCOB, MPABAX
U OO0S3aHHOCTSIX HAJIOTOILIATEINBIIUKOB, IIATENBIIMKOB COOpPOB, IUIATENBIIUKOB CTPAaXOBBIX
B3HOCOB M HAJOTOBBIX ar€HTOB, MOJHOMOYHUSAX HAJIOrOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMII, a
TaKKe MO MPUEMY HAJOTrOBBIX JAekiapauuii (pacueroB)»; mucekMo ®HC Poccum ot 12.02.2018
Ne E1-5-2/307acn(@ «O HampaBieHUN PEKOMEHAAINH 10 IJIAHWPOBAHUIO U TIOJITOTOBKE BBIC3THBIX
HAJIOTOBBIX TIPOBEPOKY.

Crapummii TOCHaJOTMHCIEKTOP JOJKEH 3HAaTh MHbIE HOPMATHUBHBIE MPABOBbIE AKThl U
CITy’KeOHbIEe JOKYMEHTBI, PEryJUpYyIOLUe BOMPOCHI, CBSI3aHHBIE C O0JIACTHIO M BHUJAOM €O
npodhecCuOHANBHON CITYKEOHO! JeSTEIIbHOCTH.

6.4.2. npIX mpodeccHoHaIbHBIX 3HAHWI: MPaBUII JIEIOBOTO STHKETA; MOPsIKa PaboThI CO
ciy)keOHOM uHpopMalyel; NpaBW U HOPM OXpaHbl TpyJda, TEXHUKHM O€30MacCHOCTH MU
NPOTUBOMNOKAPHOM 3aIUTHI; OCHOB ASKOHOMHKH, (PMHAHCOB M KpeauTa, OYyXrajrepckoro u
HAJIOTOBOTO y4YeTa; OCHOB HAJIOTOOOJIOKEHUS; OCHOB (PMHAHCOBBIX U KPEAWUTHBIX OTHOIICHUIA,
O0IIMX TMOJIOKEHUH O HAJIOTOBOM KOHTPOJIE; MPHHIMUIIOB (JOPMUPOBAHUS OIOJHKETHON CHCTEMBI
P®; npunnmnoB ¢GopMupoBaHus HaJIOroBoil cuctembl PD; mopsaka mpoBeneHHs] MEPOIIPUITUI
HAJIOTOBOTO KOHTPOJIST; TPUHITUTIOB HAJIOTOBOTO a/IMUHUCTPUPOBAHUS, TTOPsIKa (POPMHUPOBAHUS U
BEJICHUS JIMYHOTO KaOMHETa HaJOTOIUIATENBIINKA; (DYHKIIMOHAILHBIX BO3MOKHOCTEH WHTEPHET-
cepBucoB ®HC Poccuu; nopsaka opranuzaiuu padoTsl Mo OecriiaTHOMY MH(POPMHUPOBaHUIO (B
TOM YHCIie B TUCbMEHHOW (hOpME) HATIOTOIUIATEbIIMKOB, IJIATEIbIIMKOB COOPOB U HAJIOTOBBIX
areHTOB; IUIAHUPOBAHMSI  BBIC3JHBIX HAJOTOBBIX IPOBEPOK; TMPUHIUIIOB  HAJIOTOBOTO
aJIMUHUCTPUPOBAHUS; IMOPs/IKA OpraHU3alMyd B3aUMOAEWCTBUS C OpraHaMHU IPOKYpaTyphbl,
CJIEZICTBEHHBIMU OpraHaMu, OpraHaMy BHYTPEHHUX JEJ; MOPAI0K paboThl HaJOrOBOTO OpraHa C
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MarepuaraMi U JOKYMEHTaMH, COAEPKAIlUMH KOH(UICHIIMAIBHBIE CBEICHHS 00 OpraHU3alusIX
U (pU3HUEeCKUX JIMIax, ((GopMUpOBaHHUE U XPAaHEHHUE TOKYMEHTOB.

6.5. Hannure ¢yHKIMOHANBHBIX 3HAHUW: 3HAHHWE (eepalbHbIX KOHCTUTYLIMOHHBIX
3aKOHOB, (he/iepalibHbIX 3aKOHOB, yka30B [Ipe3unenra PO u nocranosnenuii [lpaBurenscrea PO,
UHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB IPUMEHUTENPHO K HCIHOJIHEHUIO JOLKHOCTHBIX
00513aHHOCTEMH, MPABOBBIX OCHOB MPOXOXKACHUS (peepaibHOM ToCyIapCTBEHHOM TpaskIaHCKON
CIIy’)KObI, OCHOB YNpaBJCHHWS, OpraHu3allid TpyJa U JEJONPOU3BOJICTBA, MEPEIOBOrO
OTEYECTBEHHOTO M 3apyOE’KHOIO OIbITa HAJIOTOBOIO aJIMUHHMCTPUPOBaHUS, (OPM M METOJIOB
paboThI CO CpeICTBAMU MAacCOBOW MH(POPMALIMHU M 0OpallleHUsIMU TpaskJIaH; MOHATUS HOPM IIpaBa,
HOPMaTHUBHOTO MPABOBOIO aKTa, MPABOOTHOLIEHWI M WX NPU3HAKOB; MOpsAKa BEACHHS JET B
CyJax pa3IMyHON MHCTaHIMW; IPUHIIUIIOB, METOOB, TEXHOJIOTUU U MEXaHU3MOB OCYILIECTBIICHUS
KOHTPOJISI (HAA30pa); MOHATUS €AMHOTO HAJOrOBOIO IUIaTeXka; MOHATHS M Ha3HAYEHHs €IUHOIO
HAJIOTOBOI'0 CYETa; MOpsIKa BbI€3[a 3a TPAHULY TIpa)kJaH, IOIMYIIEHHBIX K TOCYAApCTBEHHOU
TaifHe; OTBETCTBEHHOCTH 3a MPABOHAPYIICHUS B OOJIACTH 3alllUThl TOCYAAPCTBEHHOW TAaiHBI,
HEHTPATM30BAHHON U CMEIIaHHOM (JOpM BEeIEHUs JIEIONMPOU3BOACTBA; CUCTEMbI B3aUMOICHCTBUS
B paMKaxX BHYTPUBEIOMCTBEHHOIO M MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO JIOKYMEHTOOOOPOTa;
CHUCTEMBbl TEXHMYECKOW M TIPOTHUBOMOKAPHON OE30MacCHOCTH; OCHOBHBIX MEPOIPUSTHIA
MOOMJIN3aIIMOHHON OATOTOBKHU U APYTHX.

6.6. Hannuue 06a30BBIX YMEHMM: MBICTUTH CHUCTEMHO (CTpaTEerHYeCKH); IIaHUPOBATh,
paloHaIbHO HCIIOJIB30BaTh CIY:KeOHOE BpeMs U JOCTUTaTh pe3yibTara; YIpPaBISTh
U3MEHEHUSIMH; 3P PEKTUBHO TUIAHUPOBATH, 00J1a1aTh KOMMYHHUKATUBHON KOMIIETCHIIMEH.

6.7. Hannure npodeccuoHambHBIX YMEHUMN: MPAKTUKU MPUMEHEHUs 3aKoHojaaTenbeTBa PD
0 Hamorax u cOopaX; BeICHHS JIMYHOTO KaOMHETa HAJOTOIUIATEeNbIINKA; paboOThl C
WH(OPMAIIMOHHBIMH pecypcaMu U 0a3aMu JaHHBIX, B TOM YHCJIE TIO BBISBICHUIO PUCKOB B
NESATENbHOCTH  HAJIOTOBBIX  OpPraHoOB; MPAaKTUKH TPUMEHEHUS  3aKOHOJATEJIbCTBA O
TOCYJapCTBEHHOM TIPAXKAAHCKOM Cclyx0e M TNPOTUBOJACHCTBUU KOPPYILHMH; TMPOBEACHUS
CIIy’KE€OHBIX NTPOBEPOK, a TaKkKe 0(YOPMIIEHHE UX PE3YNIbTATOB; U IPYTUX.

6.8. Hannurie (QyHKIMOHANBHBIX YMEHUH: OOecreueHHe eIUHOTO METOJ0JI0TMYECKOTrO
noaxona B pabore MPHC Poccunm HoBocubGupckoit o0mactv mo BompocaMm IJIAHUPOBAHUS
BBIC3[IHBIX HAJIOTOBBIX IPOBEPOK, OCYILECTBICHHE pa3palOTKU TMPOEKTOB JOKYMEHTOB;
MOATOTOBKA METOAMYECKUX PEKOMEH/IAINH, PAa3bsICHEHUH, aHATUTHYECKUX, HH()OPMALIMOHHBIX U
JPYTUX MaTepualioB; MPOBEACHNE MOHUTOPHUHIA B YacTW PalbOTHI MO MJIAHUPOBAHUIO BBIE3THBIX
HaJIOTOBBIX MIPOBEPOK; PACCMOTPEHHUE 3aMPOCOB, XOIATAUCTB, YBEIOMJICHUH, kKaJlo0.

I11. Tos12kHOCTHBIE 00SI3AaHHOCTH, IPABa M OTBETCTBEHHOCThH

7. OcHOBHBIC TIpaBa M OOS3aHHOCTH CTapIIEr0 TOCHAJIOTHHCIICKTOPA, a TAKXKE CBS3aHHBIC C
TPaXIAHCKON CIy»00#l 3arpersl, orpaHUYeHHs] U TPeOOBAaHMWS, KOTOPHIE YCTAHOBJIIEHBI B €O
OTHOLIEHUH, NpPeaycMOTpeHbl cratbamu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 u 20.3
®enepansHoro 3akoHa oT 27.07.2004 Ne 79-03 «O rocygapCTBEHHOM TpaXKAaHCKOW CiryxkOe
Poccuiickoit @enepanun» (ganee — OenepanbHbiii 3akoH No 79-D3).

8. B memsx peanuzanuu 3ama4 U (QYHKIUNA, BO3NMOKEHHBIX Ha OTHen, crapiumi
TOCHAJIOTUHCIIEKTOP 00s3aH:

—B uensx obOecrnedyeHus 3¢pdexTuBHON padoTel OTAena CBOEBPEMEHHO, KauyeCTBEHHO U B
MOJIHOM 00BbEME BBIMOIHATH B COOTBETCTBUM C HACTOSIIUM PETIIAMEHTOM CIIYXXEOHbBIC
(yHKIMOHANIbHBIC O0S3aHHOCTH W TPEAYCMOTPEHHBbIE JEHCTBYIOIIMM 3aKOHOJATEIhCTBOM
MpoIeayphl, oOecrneunBaTh JOCTOBEPHOCTh (POPMUPYEMOH OTYETHOCTH, a TaKXkKe B
YCTaHOBJIEHHOM TIOPsiAKE 00ecreuynBaTh COOTI0IEHNE UCTIOTHUTEIIbCKONW TUCITUTUIHHEI, B TOM
gyuciue npu padote B COJ1 u muHbIX nHYOpMaMOHHBIX pecypcax Otaena;

—y4acTBOBaTh B 00€CIEYEHUU EAMHOIO0 METOAOJOTMYECKOT0 TMOoJAX0Jla K BOMpOcam
IUTAHUPOBAHUS BbIE3HBIX HAJIOTOBBIX MTPOBEPOK;



—Ka4eCTBEHHO U CBOEBPEMEHHO OCYIIECTBIATh 3D PEKTUBHBIN BHYTPEHHUI CAMOKOHTPOJIb;

—NpUHUMATh Y4YacTHE B COBEUIAHUSAX, MPOBOJAMMBIX PYKOBOJCTBOM YTPABJICHUS U
OpraHU3yeMbIX APYTUMU CTPYKTYPHBIMU MOAPA3AECICHUSMY;

—KOHTPOJUPOBaTh COOMIO/IEHHE 3aKoHoAaTeslbcTBa Poccuiickoit denepanuu o0 Halorax u
cOopax, a TaKKe IPUHATHIX B COOTBETCTBUU C HUM HOPMATUBHBIX MPABOBBIX aKTOB;

—MpPENCTaBIATh HMHTEPECHl YIPaBIEHHUS B TOCYJAapCTBEHHBIX OpraHax M pa3jInYHbIX
OpraHu3alusax IO BONPOCAaM, BXOASAIIMM B KommneTeHuuto Otxaena, B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSIIKOM;

—IpPEACTABIATH B yCTaHOBJIEHHbIE Cpoku nH(popmarmto B PHC Poccun u npyrue oprassi;

—OTBEYaTh B YCTAHOBJICHHOM TOPSIIKE Ha CIy)KEOHbIE 3alMCKU OTAENOB YTpaBICHUS U
nuchbMa MHCIIEKIHif;

—U3y4aTh M 0000IIATh MOJIOKHUTEIBHBIN OMBIT PabOTHl HAJIOTOBBIX OPTaHOB MO BOMPOCaAM
IUIAHUPOBAHUS M OPraHU3alMU BBIE3IHBIX HAJIOTOBBIX ITPOBEPOK.

— OPraHU30BbIBATH B YCTAHOBJIEHHOM IIOPSKE COBEIIAHUS M CEMUHApPhl C Yy4YacTHEM
WNHcneknuii mo BompocaM, OTHOCSIIMMCS K KommeTeHIuu Otnena, NpUHUMATh Y4acTHE B
paboTe COBEIIaHU U CEMUHAPOB, OPraHU3YEMbIX IPYTUMH OT/IeJIaMU Y IPaBIICHNUS;

—OKa3bIBAaTh MPAKTUYECKYIO MOMOIIs MHCIIEKUAM 1O NpeaMeTy aestenbHoctu OTaena;

—OCYILECTBIISATh OPTaHU3AIMIO BBINOJHEHUS TexHOoJornueckux npoueccoB ®HC Poccun nipu
BHEJIPEHUU MPOTPAMMHOT0 oOecrieueHus (B TOM YHCJIE€ MPU TECTUPOBAHWUU MPOTPAMMHOIO
oOecrieyeHusl, MPU MPOBEJIECHUU NWIOTHBIX MPOEKTOB, MPHU TMPOBEACHUH OMBITHON
9KCIUTyaTallid ¥ BBOJIE B MPOMBIIUIEHHYIO KCIUTyaTallMi0 MPOTPaMMHOTO OOecTieueHus) U
Mpu OOHOBJIEHUU BEPCUU TIPOrpaMMHOTO OOECTeUeHMs, OKAa3bIBAIOIIEM BIUSHUE Ha
BBITIOJIHEHUE TexHOJornueckux npoueccoB ®HC Poccuu;

—COBITIONATh HATIOTOBYIO, CITYXKeOHYI0 M(WITH) rOCYIapCTBEHHYIO® TaifHy, a TaKke TOPSIOK
CIEIUATILHOTO PeXUMa XpaHEHUS U JOCTyIa K KOHGUIEeHIIMaTbHON nHpopManuu;

—paboTaTh CO CBEIACHHUSIMH M HH(POPMAIIMOHHBIMU PECYpPCaMH, COCTABISIONIMMH HAJIOTOBYIO,
TrOCYIapCTBEHHYIO® H(WIH) CIy:KeOHYIO TailHy, B 00beMe, ompexeiasieMoM IIoIoxkeHHeM 00
Ortnene;

—OCYIIECTBIATh 00pabOTKY TMEPCOHANBHBIX JAHHBIX C COOJIFOACHHUEM KOH(HIECHIINATLHOCTH
mo0oi  KampoBoil uWHpOpManMM W OOECIEUEHHEM 3allUThl TMEPCOHAIBHBIX JIaHHBIX
TPAXKJIAHCKUX CIIYXAIIUX OT HEMPAaBOMEPHOTO UX UCIOJIb30BAHUS UIIA YTPATHL;

—TMPEJOCTaBIATh PYKOBOACTBY OT/aena HeoOX0oAuMble MAaTEPHAIbI U BHOCUTh MPEIOKEHUS B
npejenax yCTaHOBJICHHBIX MOJTHOMOYHIA;

—TOJIEP)KUBATh HEOOXOAMMBIM TPO(PEeCCHOHANBHBIM ypOBEHb W 3HAHUSA O BHEAPCHUU
MePeIOBbIX MPUEMOB U METOI0B PabOTHI;

—o0ecrieunBaTh BEJCHHE B YCTAHOBJICHHOM IMOPSJIKE JIETONPOU3BOJICTBA, COXPAHHOCTH
HOMEHKJIATYPHBIX JIe] U Iepe/lady UX Ha apXHUBHOE XPaHCHHE;

—obecnieunBaTh coOmoaenne [lpaBun BHYTpEHHEro TPYIOBOTO U CIY)KEOHOTO pacmopsaka
VYnpanenus, a Takke C1yKeOHOM U UCHIOTHUTETbCKON JUCIIUILTUHBL

—COOJII0/1aTh TIpaBUia U HOPMBI OXPaHbI TPY/la U TEXHUKH 0€30MacHOCTH;

—Oepeub ToCyAapCTBEHHOE UMYIIIECTBO, B TOM UYHCIIE TIPEIOCTABICHHOE eMY JIJIsi UCTIOTHEHUS
JOJKHOCTHBIX 00s13aHHOCTEH, 00€CIeYnBaTh €ro IEJIeBOE UCIIOJIb30BAHHE;

—BBINIOJIHATH B TIPEJIesiaX YCTAaHOBJICHHBIX MOJTHOMOYHI WHBIE TIOpYYeHUs pyKoBoaCTBa OT/ena u
VYnpapneHus, a TakKe OCYIIECTBIATh WHBbIC (DYHKIWH, MPETyCMOTPEHHBIC ACHCTBYIOIIUM
3aKOHOJIATeNIbCTBOM, HOPMATUBHBIMU aKTaMHU MU (WJIK) OpPraHU3alMOHHO-PACHIOPSIUTEIbHBIMU
JOKYMEHTaMHU.

9. B umensix WCHOMHEHUS BO3JIOKEHHBIX JIOJDKHOCTHBIX —OOS3aHHOCTEH — CTapuIMid

TOCHAJIOTWHCIIEKTOP UMEET IPaBOo:
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—[oJy4aTh OT CTPYKTYpPHBIX IOApa3/eieHUll, paOOTHUKOB amnmnapara YIpaBiIeHUS U
WHucnexknuii BCIO 3ampamimBaeMyio B IMpejieiax CBOSH KOMIIETEHIIMH WH(OPMAIUIO, B TOM
qucIIe ONpe/iesIeHHbIEe CBECHU (MaTepHralibl, COPAaBKH U T.I1.);

—JIOKJIa/IbIBaTh HEMOCPEJACTBEHHOMY PYKOBOJUTENIO 000 BCEX BBISBIECHHBIX HEIOCTaTKaxX M
HapyUIEHUSX B MpeJesiax yCTaHOBICHHONW KOMIIETEHIUY;

—BHOCHTD IIPEJIOKEHUS 110 COBEPIICHCTBOBAHUIO paboTel OTena;

—y4acTBOBATh B pealM3alli MEPOIIPUSTUI, HallpaBJIEHHbBIX Ha MOBbIIEHHE 3(D(HEKTUBHOCTH TPYAA,
Y OCYILIECTBJISIT MEPBI [0 YKPETUIEHUIO TPYI0BOH (CITy>K€OHOM) TUCIMIUIMHBI U OXPAHBI TPYAQ;

—Ha JOCTyH K paboTe C JOKYMEHTaMd M HH(OPMAIMOHHBIMH pECypcaMu IO HalpaBJICHUIO
nestenbHocTH OTzena, coIepKallUMHU CBEAEHUS, COCTABIIOLIME HAJIOrOBYIO, CIY)KEOHYIO
W(WTM) TOCYAapCTBCHHYIO® TaifHy, M HCOOXOAMMbBIC JUIS BBIMONHEHHS — CITy)KEOHBIX
00s13aHHOCTEM;

—Ha 3aIlUTY CBOUX IIEPCOHANIBHBIX TaHHBIX;

—BHOCHUTH TPEAJIOKEHUSI IO COBEPLICHCTBOBAaHUIO paboThl OTaena W ydyacTBOBAaTh B
MIPOU3BOJICTBEHHBIX COBEUIaHUAX ¢ paboTHUKaMu OTaena u YpaBlieHus;

—IPUHUMATh y4YacTHE B COBEIAHUAX, MPOBOAMMBIX PYKOBOACTBOM YIIpaBJi€HMs, BHOCHUTD
IIPENJIOKEHNS 110 BOIIPOCAaM, OTHOCAIIMMCS K KoMmrieTeHunn Otaena;

—IpEJCTaBIATh YTNpaBieHHE B (helepalbHbIX OpraHax roCyAapCTBEHHOM BIIACTH, OopraHax
Brnactu HoBocuOupckoil 0051acTu, NpaBOOXPAaHUTENbHBIX, KOHTPOJIMPYIOIIMX OpraHax u
OpraHax MECTHOTO CaMOYIPAaBJIEHUs IO BOIIPOCaM, OTHECEHHBIM K KoMrieTeHuuu OTaena;

— HOJIMCHIBATh CIY>KEOHYIO JOKYMEHTALIMIO B IIpeJieax CBOeH KOMIIETEHINH;

— B YCTaHOBJICHHOM IIOpSAJIKE MOJy4aTb OT JAPYTUX OTHENOB YTPAaBICHUS, WHCHEKUUN
MaTepuaibl U JOKYMEHTBI, HEOOXOAUMBIE JIJIs AesTenbHocTH OTaena;

—Ha NMPOoQECCUOHATILHOE PAa3BUTHE B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM P® nopsjake;

—peanu30BbIBaTh WHBIE IIpaBa, NPEIyCMOTPEHHBIE JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
[Tonoxenunem 06 OTnene U UHBIMU PABOBBIMU aKTAMHU.

10. Crapumii TOCHAJOTMHCIIEKTOP OCYLIECTBIISIET MHBIE MpaBa M MCIOJHSAET WHBIC
00s13aHHOCTH, TIPEAYCMOTpEeHHbIE 3akoHonaTeabcTBOM P®d, Ilonoxenusmu o denepanbHoi
HAJIOTOBOM cityk0e, 00 Ynpasnenuu, npukazamu (pacnopspkenusimu) ®HC Poccun u nHBIMU
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU.

11. Crapmmii rOCHaJOTMHCIEKTOP 3a HEUCIIOJIHEHWE WM HEHAJUIS)KAIEe HCIIOJIHEHUE
JOJDKHOCTHBIX O0S3aHHOCTEH MOKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTU B COOTBETCTBHH C
3aKOHOJ1aTeNIbcTBOM P®. Kpome TOro, crapiivii rOCHaJOTUHCIIEKTOP HECET OTBETCTBEHHOCTh:
—3a HECBOEBPEMEHHOE pPACCMOTPEHHE B Mpeaesiax CBOMUX JODKHOCTHBIX OO0SI3aHHOCTEH

oOpalieHnii rpaxaal U OOIIEeCTBEHHBIX O0BEAMHEHNH, a TaKXkKe TOCYAapCTBEHHBIX OPTaHOB,
YUpEXKJICHUH, OpraHu3aluii 1 OpraHoB MECTHOTO CAMOYIPABIICHUS;

—3a pasriiaileHue rocyz[apCTBeHHoﬁ4 ¥ HaJIOTOBOW TailHbI, MHOM MH(OpMaLnu, CTaBIIeH eMy
M3BECTHOM B CBA3M C UCIIOTHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEH;

—3a HEKAaUECTBEHHOE 1 HECBOEBPEMEHHOE OCYIIECTBICHNE BHYTPEHHETO KOHTPOJIS;

—3a UMYILIECTBEHHBIN yI1iep0, MPUYMHEHHBIN MO €r0 BUHE;

—3a HeCOOJI0ICHHE OTPAaHUYCHH, CBSI3aHHBIX C IPOXOXKACHUEM IPasKJaHCKON CITYKOBbI;

—3a feiicTBue (0e3aeiicTBre), MpUBeIIee K HAPYLIEHUIO IIPAB U 3aKOHHBIX MHTEPECOB IPaXK/1aH;

—3a HapymeHue Kojekca 3TUKM U CIIyXEOHOro MOBEACHHS TOCYIApCTBEHHBIX I'PAKIAHCKUX
ciyxanmx denepaabHON HATIOTOBOW CITY>KOBI;

—3a HecoOmroieHue (eiepaIbHbIX 3aKOHOB M HOPMATHUBHBIX MPAaBOBBIX akTOB PM, HOpMaTUBHBIX
npaBoBbIX akToB Mun(puHa Poccun, akroB ®HC Poccum, YmpapieHHs, HHBIX JOKHOCTHBIX
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00sI3aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIMM PErJaMEHTOM B COOTBETCTBHH C YTOJOBHBIM,
aIMUHHCTPAaTUBHBIM, TPaXTAHCKMM 3aKOHOJATETICTBOM, a TAKXKE 3aKOHOJATELCTBOM O
IpakJaHCKOH ciTyx0e.

IV. Hepeqeﬂb BOIIPOCOB, IO KOTOPLIM CTap]_[Il/Iﬁ TOCHAJIOT'MHCIIEKTOP BIIPpaB€ UJIH 00s13aH
CaMOCTOATEC/IbHO MIPUHUMATD YIIPABJICHYCCKNE H HHBIC PCILICHUSA

12. Tlpu WCHOMHEHUH CIIYKEOHBIX O00S3aHHOCTEM CTApIIMi FOCHAJIOTMHCIIEKTOP BIpPaBE

CaMOCTOSITEIHHO TPUHUMATh PEUICHHS 0 BOIIPOCaM:

—BefieHuss 3(P¢GeKTUBHON paboThl B TMpeAesnax AOHKHOCTHBIX IOJTHOMOYHUHM, oOecredeHus
BBITIOJTHEHUSI BO3JIOKEHHBIX 337144,

—IUTAHUPOBAHMS U OpraHu3anuu pabotsl OTnena COrjlacCHO METOJAMYECKHMM U HOPMATHUBHBIM
JOKyMEHTaM U TutanaMm pabotsl Otriena;

—T10 UHBIM BOIIPOCaM.

13. Ilpu ucnosHEeHUU CIYKEOHBIX OOS3aHHOCTEH CTApIIMK TOCHAJOTMHCIEKTOP 00s3aH

CaMOCTOSTEIHHO TPUHUMATh PEUICHUS TI0 BOIIPOCAM B YaCTH:

—opra"uzanuu coopa u 00001eHust nHGopMauu, HeOOXOIUMON NIl aHAIIU3a, TIAHUPOBAHUS
Y COBEPILICHCTBOBAHUS KOHTPOJIBHOM pabOTHl B Mpenesiax YCTaHOBJICHHBIX JTOJKHOCTHBIX
00s13aHHOCTEN;

— OCYILECTBJICHUS B3auMojiecTBusl ¢ MHcnekuusMu 06JacTH 1O BOMPOCAM, BXOJISIIUM B €T0
KOMIIETEHITHIO;

—HHBIX BOIIPOCOB.

V. Ilepeyennb BONPOCOB, N0 KOTOPHIM CTAPIIMH FOCHAJOTHHCIEKTOP BIpaBe WIN 00s13aH
Y4acTBOBATH MPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX NPABOBbIX AKTOB U (MJIN)
NMPOEKTOB YNPABJEHYECKUX U MHBIX pelleHn il

14. Crapmmii TOCHaJIOTUHCIIEKTOP B Tpeenax (yHKIMOHAIBHOW KOMIETEHIIUU BIIPaBE
y4acTBOBATh B MOATOTOBKE (0OCYXKICHHHM) HOPMATUBHBIX MPABOBBIX aKTOB U (WJIM) MPOEKTOB
YIPaBICHYECKUX, HHBIX PEIICHUH IO BOMPOCAM:

—MOJIFOTOBKM IMPOEKTOB YIPAaBIEHYECKUX W HHBIX PEIICHUH B YaCTH METOJI0JIOTMYECKOro,
OpPTaHHU3AIMOHHOTO, WH(GOPMAIIMOHHOTO O0ECTeUeHUsT MOATOTOBKH COOTBETCTBYIOIIMX
JIOKYMEHTOB 110 BOIIPOCAM IJIAHUPOBAHUS M OPTraHU3AI[UU HAJIOTOBBIX MPOBEPOK.

—HMHBIM BOTIPOCAM.

15. Crapmmii rocHaJIOTHHCIIEKTOpP B Tipeneiax (hyHKIMOHAIbHOW KOMIIETEHIIUU O0s3aH
y4acTBOBATH B MOATOTOBKE (0OCYKIECHIHN) HOPMATUBHBIX MPOEKTOB JOKYMEHTOB:
—ITonoxxenuii 06 Otaee;

—rpaduka oTmyckoB paboTHuKoB OTaena;

—HMHBIX aKTOB I10 MOPYYEHUIO pyKoBoacTBa OTAena u YnpaBieHus.

VI. Cpoxu n npoueaypbl NOATOTOBKH, PACCMOTPEHHUsI MIPOEKTOB YNPABJICHYECKHX
U MHBIX PeLIeHH, IOPAAOK COIIACOBAHMSA U NPUHATUA JAHHBIX PeLlIeHU
16. B CcOOTBEeTCTBUM €O CBOMMH JOJDKHOCTHBIMH  OOS3aHHOCTSIMH  CTaplIMid
TOCHAJIOTMHCIIEKTOP INPUHUMACT PELICHHUS B CPOKH, YCTAHOBIICHHBIE 3aKOHOJATEIbHBIMU U
WHBIMH HOPMATHUBHBIMH NPaBOBBIMU akTamu P®D c cobmonennem TpeGoBaHMUN ACHCTBYIOIIEH
HNHCTpyKIMK 1O AENONPOU3BOJICTBY.

VII. [lopsaaok ciry:ke0HOro B3auMOAeiiCTBHS

17. B3aumojelcTBUE CTApIIEro TOCHAJIOTMHCIIEKTOpa ¢ TpakaaHckuMu ciryxanumu GHC
Poccun, rocy1apcTBEHHBIMH CITYXKAIMMH HHBIX TOCYAAPCTBEHHBIX OPraHOB, a TAKKE C IPYTUMU
rpaxJaHaMi U OpraHM3alMsIMU CTPOUTCS B pamMKax JEJIOBBIX OTHOIIEHHH Ha OCHOBE OOIIMX



NPUHIAIIOB CIYXEOHOTO TOBEICHUSI TOCYAAPCTBEHHBIX CIY)KALIMX, YTBEP)KICHHBIX YKa3oM
[Ipesunenta PO ot 12.08.2002 Ne 885 «OO0 yTBEpk)IAEHUH OOIIMUX MPUHIUIIOB CIY:KEOHOTO
MOBEJICHUSI TOCYIAapCTBEHHBIX CIYXKallMX», TpeOOBaHUN K CIyXKeOHOMY TOBEICHHUIO,
yCTaHOBIJIEHHBIX cTatbell 18 denepanbHoro 3akoHa Ne 79-D3, Kopekca 3THKH M CIyKeOHOTO
MOBEJICHUS] TOCYIAapCTBEHHBIX T'pakJaHCKUX ciyxaumx @denepanbHON HaJIOroBOM CIYyXkOBbI,
yrBepkaeHHoro mnpukazom DPHC Poccum ot 11.04.2011 Ne MMB-7-4/260@, a Takxe B
COOTBETCTBUHM C HWHBIMH HOPMAaTHUBHBIMU TPaBOBBIMU akTamu Poccuiickoit @enepauuu u
npukazamiu (pacnopsoxenusimu) @HC Poccun u YpasneHus.

VIII. IlepeyeHb rocyiapcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX IPAKIAHAM U OPraHU3alUAM B
COOTBETCTBHH C A/IMUHUCTPATUBHBIM perjiaMmeHToM PDegepajbHON HATOTOBOI CIIYKOBI

18. B cooTBeTcTBUU € 3aMenIaeMON OJDKHOCTBIO MPaXKIAHCKOM CIykObl U B Tpeenax
(GyHKIIMOHANBHON KOMIIETEHIIMM CTAapUIMii TOCHAJOTUHCIIEKTOP TOCYIApCTBEHHBIX YCIYT
HE OKa3bIBaeT.

IX. IToxa3areau 3¢pPpekTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccuoHAIBbHOM CJIyKeOHO eI TeJIbHOCTH
19. Db pekTUBHOCTh M Pe3yNBTaTUBHOCTh MPO(PECCHOHAILHON CITYy)KeOHOU JeATeLHOCTH

CTapIlIero TOCHAJIOTUHCIIEKTOpa YTIPABJICHUS OIIEHUBAETCS 10 CIAEAYIOIIMM IMOKA3aTESIM:

—BBINIOJIHAEMOMY 00BbEeMY pabOThl 1 MHTEHCHUBHOCTH TPY/AQ, CIIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCIIOCOOHOCT B AKCTPEMAIBHBIX YCIOBUAX, coOMtogeHHI0 IlpaBuin BHYTpEHHETO
TPYJOBOTO U CITY>)KEOHOTO pacropsiaka Y MpaBJICHHS;

—CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBINOJHEHUS MIOPYUEHU;

—Ka4eCTBY BBIMIOJTHEHHON pabOThI (ITOJITOTOBKE JOKYMEHTOB B COOTBETCTBUH C YCTaHOBJICHHBIMHU
TpeOOBaHUSMH, IMOJTHOMY M JIOTHYHOMY H3JIOKCHHIO MaTepuasia, IOPHIWYECKH TPaMOTHOMY
COCTaBJICHHUIO JIOKYMEHTA, OTCYTCTBHIO CTHJIMCTHUECKUX U TPaMMaTHUECKUX OIIHOOK);

—CBOEBPEMEHHOCTH M Kadye€CTBY IMOATOTOBKA MAaTEPUAIOB ISl pa3MelieHus Ha OQUIIHAIEHOM
caiite u B CMU cooO1ieHnii 0 HopMax JISHCTBYIOIIETO 3aKOHOIaTeIILCTRA,;

—TpOPECCHOHAIBHON KOMIICTEHTHOCTH (3HAHUIO 3aKOHOMATEIBHBIX M HMHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, TUPOTE MPO(HECCHOHATILHOTO KPYro3opa, yMEHHUIO paboTaTh ¢ TIOKYMEHTAMH );

—CMOCOOHOCTH YETKO OPraHM30BBIBATH M IUIAHUPOBATH BBHITIOJIHEHHE MOPYYEHHBIX 3aJaHUM,
YMEHHUIO pallMOHAJILHO MCITOIh30BaTh pabodee BpeMs, pacCTaBIATh IPUOPUTETHI;

—TBOPYECKOMY TMOAXOJY K PEIICHHUIO IMOCTABJICHHBIX 3aJlay, aKTUBHOCTH U WHUIIMATHUBE B
OCBOCHUU HOBBIX KOMITBIOTEPHBIX M MH(POPMAIIMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH OBICTPO
aJlanTHPOBATHCS K HOBBIM YCJIOBHUSM U TPEOOBAHUSM;

—OCO3HAHMIO OTBETCTBEHHOCTH 3a IMOCJIECICTBUS CBOMX JICUCTBUM, IPUHUMAEMBbIX PEIICHUH.

C DOMKHOCTHBIM PEryIaMeHTOM O3HaKOMIICH(a), KOMHUS JOJKHOCTHOTO perjaMeHTa MojxydyeHa:

—  (baMuust UMs1 OTYECTBO) (noamnuce) (mata)

CormnacoBaHo.
HaganpbHUK oT/Aena aHajim3a u
IJIAHUPOBAHUS HAJIOTOBBIX MPOBEPOK E.B. Illep6aToBa




